
 

Greene County Council On The Arts 

 

COMMUNITY ARTS GRANTS PROJECT SUPPORT GUIDELINES 2015 

(For not-for-profit or community partnership applications) 

 

 

OVERVIEW 

Founded in 1977, the Decentralization Program (DEC) was developed by the New York State Council on 

the Arts (NYSCA) to ensure that tax monies benefit every part of the state. Decentralization has since 

become one of the Council’s most effective means of making arts support available to geographically, 

economically, and ethnically diverse segments of the state’s population.  

The Community Arts Grant program in Columbia, Greene and Schoharie Counties is a component of the 

Decentralization Program and is administered through the Greene County Council on the Arts, located at 

398 Main Street, Catskill.  

Goals of the Community Arts Program � 

The Community Arts Grants program strives to make quality arts programming available to all 

communities within our service area.  Its purpose is to provide funding to nonprofit community arts 

organizations, individual artists and citizen collectives within these counties that are not currently 

funded directly by NYSCA.  This program is committed to making diverse and quality arts experiences 

accessible to all, including underserved and minority communities.  In addition, the program seeks to 

provide opportunities to engage with underexposed art forms. 

What is an underserved community? � 

Underserved communities are comprised of individuals who have limited access to arts programs, 

services, or resources and may be marginalized due to geography, race, economic status, gender, 

gender identity, sexual orientation, age, religion, disability, or other factors.  

 

What is an underexposed art form? 

Underexposed art forms are forms of professional creative expression that, while they may be common 

in some parts of NY, are not readily available in our service area/s.    

 

COMMUNITY ARTS 

Community Arts grants support arts and cultural projects that have a clear public benefit.  Projects may 

be initiated by community-based organizations, groups, collectives, or artists in Columbia, Greene and 

Schoharie counties. These grants provide partial funding to artists and organizations whose projects 

promote an increase in arts activity and have the potential to enhance the cultural climate in the 

communities and neighborhoods where they live and operate. 



The primary criteria for a funded project is the creative vision for the project backed by sound 

infrastructure for its successful execution and the potential to encourage exploration and build 

engagement with the art form in the surrounding community. 

Community Arts grants may support the following types of projects: theater, dance, music, film, video, 

literary arts, visual arts, folk arts, and multi-disciplinary work. This list is not exhaustive, however. All 

funded projects in this category must be community-based and open to the general public.  

Community Arts Grants are available to eligible individuals and not-for-profit organizations whose 501C3 

legal status is registered to a Columbia, Greene or Schoharie County address and are made possible by 

the New York State Council on the Arts (NYSCA) Decentralization Program with the support of Governor 

Andrew M. Cuomo and the New York State Legislature.   

 

 

ELECTRONIC APPLICATION DEADLINE: October 18, 2014 

APPLICATION POSTMARK DEADLINE: OCTOBER 18, 2014 

NO LATE APPLICATIONS WILL BE ACCEPTED. 

 

Columbia and Greene County applications must be postmarked or hand-delivered (regardless of your 

county of residence) to: Greene County Council on the Arts, 398 Main St., Catskill, NY 12414; phone: 

519-943-3400 OR Columbia County Council on the Arts, 209 Warren St., Hudson, NY 12534; phone: 518-

671-6213.  Hand-delivery/postmark deadline is: OCTOBER 18, 2014. 

 

Schoharie County applications must be postmarked or hand-delivered to: Schoharie Arts Grants, PO Box 

555, Cobleskill, NY 12043(mail) OR 349 Mineral Springs Rd., Cobleskill, NY 12043 (hand-deliver); phone: 

518-788-7265. Hand-delivery deadline is: OCTOBER 16, 2014.  Postmark deadline is: OCTOBER 18, 2014. 

APPLICATION SEMINAR  

NEW applicants MUST attend a seminar. We also strongly suggest that RETURNING applicants attend as 

there are changes to the DEC program for 2015 that will affect your review. All new applicants must 

contact the Grant Coordinator prior to applying.  Email: Colettegcca@hotmail.com (Columbia or Greene) 

or Schoharieartsgrants@gmail.com (Schoharie) to register for a seminar.  

 

 

ELIGIBILITY CRITERIA- applicants MUST meet all of the following criteria:  

Applicant must be a legally established Columbia, Greene or Schoharie-based not-for-profit organization 

or individual/collective with a local (registered in-county) not-for-profit community partner.   

Applicant MUST provide arts and/or cultural programs or services in the county in which funds are 

requested.  



Programs and services MUST benefit the residents of your respective county.  

Projects MUST be open to the public and MUST have a strong artistic component.  

Project MUST NOT duplicate existing programs in the same geographic area.  

The applicant’s programs or projects MUST take place in their respective county during the 2015  

calendar year.  

The applicant’s programming, administrative practice and Board membership (where applicable) does  

not discriminate on the basis of race, color, national origin, sex or handicap. (See also: 1991 Americans  

with Disabilities Act.)  

EXAMPLES OF ORGANIZATIONS ELIGIBLE TO APPLY FOR FUNDING ARE: Museums, historical societies, 

libraries, fire departments, etc. Community centers, senior centers, veteran’s organizations, villages or 

municipalities, churches, clubs, professional associations, citizenry/collectives.  

FUNDABLE EXPENSES ARE: 

Artists’ fees for performing, teaching or providing services.  

Marketing/publicity costs.  

Administrative expenses related specifically to the project.  

Project-related supplies and materials that are not permanent equipment.  

Project-related travel expenses.  

Project-related rentals of space and equipment.  

 

FUNDING CANNOT BE PROVIDED FOR: 

Organizations applying directly to the New York State Council on the Arts, regardless of the application’s 

 status.  

Past grantees who have failed to submit a final report to the Grant Coordinator.  

Public school districts, their affiliates or components, or activities which exclusively serve a student 

 audience with no public component.  

Four year public universities and colleges.  

New York State agencies and departments.  

 

 

FUNDING MAY NOT BE USED FOR THE FOLLOWING:  

Permanent equipment, capital improvements (including land, buildings, renovations), acquisition of 

 works of art, creation of textbooks or classroom materials. 

Anything that extends the life of, or improves the value of, privately-owned property.  

Non-arts related activities (including balloons, clowns, magic, at-risk/social programs, culinary arts,  

 martial arts, gaming, circus arts, or puppetry lacking strong artistic merit).   

Activities not open to the general public, in-school activities, lobbying expenses, projects that are  

 recreational, rehabilitative or therapeutic in nature.  

Organizational or personal finances, general operating expenses, operating expenses of privately  



 owned facilities (e.g. homes and studios), start-up funding for the establishment of a new 

 organization, contingency funds, requests which when added to other income sources will equal 

 more than the total project expense.  

Scholarships or fellowships.  

Entertainment costs (including receptions and food), programs in which children are used as  

 professional artists (paid a fee), projects that are part of a liturgy or that intend to proselytize, 

 awards, etc.).  

Fundraising events or benefits.  

 

REVIEW CRITERIA 

Funds are intended primarily to support artist fees, activities of local arts organizations, promotional,  

administrative costs related to the proposed project.  A diverse panel of local artists, art professionals, 

educators, and civic, and business and community leaders will review applications. Each county’s panel 

is approved by the Greene County Council on the Arts Board of Directors. During the review process, you 

may be contacted by the Grant Coordinator for additional information. The Panel reviews each 

application and accompanying materials and will recommend funding based upon the following criteria:  

Artistic merit. 

Quality of artistic samples and credentials of the artists involved in the project.  

Originality of the proposed arts experience(s)  

Diversity of arts experience(s).  

Inclusion of under-represented art forms.  

Community benefit. 

Service to underserved geographic area.  

Collaboration with local artists and organizations.  

Cultural diversity in programming.  

Consideration of community needs and interests.  

Physical and economic accessibility.  

Non-duplication of comparable existing services or programs.  

Community support of the project. 

Locally contributed in-kind support.  

Locally contributed cash support. 

Sponsoring organization or individual’s capacity to conduct the project  

Clearly defined objectives and a robust plan for implementation, management and promotion of the  

project.  

Record of programmatic success.  

Reasonable estimate of expenses.  

Reasonable cost-benefit ratio for the number of participants/audience membership.  

 

 

APPEALS  

Applicants should first consult with the Grant Coordinator to review the considerations that went into 

the panel decision. If, after consultation, the applicant wishes to pursue an appeal, the applicant must 

do so in writing with all material supporting the appeal, to the Executive Director of the Greene County 

Council on the Arts. The Executive Director must receive the written appeal within fifteen calendar days 



from the issue date of the denial letter. The applicant will receive a written response and the appeal will 

be assigned to a different panel who will meet to examine the grounds for the appeal. The new panel 

will provide a recommendation to the Council’s Board of Directors for final approval.  

 

THE ONLY GROUNDS FOR AN APPEAL ARE:  

Non-presentation of application information by staff or panelist.  

Misrepresentation of application information by staff or panelist.  

Improper procedure by staff or panelist:   1) the review of applicant’s request by panel was biased; or 

(2) the funding decision by panel and/or the Arts Council’s Board of Directors was arbitrary and 

capricious. 

 

NOTE: DISSATISFACTION WITH THE AMOUNT OF SUPPORT OR A RECOMMENDATION OF “NO 

FUNDING” CANNOT BE USED AS THE BASIS FOR AN APPEAL. 

 

Failure to meet any deadlines in the appeals process results in the loss of the right to appeal.  

 

PROJECT BUDGET INSTRUCTIONS  

 

Once you have identified your project’s income and expenses, translate those items to fit in the FY15 

Budget Sheet (excel spreadsheet).  Round off all figures to the nearest dollar.  

 

The BUDGET SHEET is comprised of: 

 

REQUIREMENTS FOR PROJECT: 

All expenses directly related to THIS project, including, but not limited to:  

 

Personnel: this is an organization’s salaried and hourly employees. Enter payments for salaries, wages 

and benefits of administrators, artistic staff, program directors and other staff (such as technical or 

production) in proportion to their role in this project.   If the applicant is not an organization there will 

be nothing in this category.  

Outside Professional Services: enter payments here to persons who are NOT employees of the 

organization but whose service(s) specifically relate to the project.  

Artistic Services: payments and fees to artists working on the project.  

Technical Services: non-artistic consultant fees and honorarium.  

Space and Equipment Rental: office, rehearsal, theater, gallery, sound system, light, etc.  

Travel: all costs for project-related travel including toll charges, mileage allowances on personal vehicles, 

hotel and other locations, food, taxis, car rental costs, etc.  

Advertising/Promotion: all costs for marketing, publicity and promotion specifically identified with the 

project.  Include costs of newspaper, radio and television ads, printing and mailing of brochures, flyers 

and posters.  

 

Do not include payments to individuals or firms that belong under “Personnel” or “Outside Professional 

Fees and Services.” 

 



Remaining Operating: include all expenses not entered in other categories such as: electricity, 

telephone, postage, office, sets, props, equipment rental, and insurance fees, etc. List each separately.  

 

TOTAL COST: list the amount of money that each requirement needs.  

 

IN-KIND INCOME: indicate the amount (value) donated toward each requirement that is being provided 

via in-kind contribution.  

 

CASH INCOME: include amount of any revenue or projected revenue that will be applied to each 

requirement.  

 

GRANT INCOME: indicate amount of cash requested via the Community Arts Grant program (all or part 

of each requirement).  

 

SOURCE/EXPLANATION: use this section to indicate specifics such as sources/origins of monetary 

support.  

 

The self-populating excel spreadsheet will calculate the totals and the percentage of your request. 

 

APPLICATION CHECKLIST AND SUBMISSION INSTRUCTIONS  

 

IF YOU ARE APPLYING ELECTRONICALLY:  

 

AND ARE APPLYING AS A NONPROFIT YOU MUST SUBMIT, AS EMAIL ATTACHMENTS, the following: 

1 application (NOTE: application must be signed and the signature/certification page must be scanned 

and included as attachment.) KEEP AN ADDITIONAL COPY FOR YOUR RECORDS.  

1 budget sheet. 

1 copy of brief resumes/bios of principal administrator(s) and artistic personnel involved in project.  

1 copy of List of Board of Directors and Staff. 

1 copy of Proof of eligible nonprofit status (WAIVED FOR ORGANIZATIONS WHO APPLIED IN 2013 or 

2014.  Must be scanned and included as attachment.)  

  

PROOF OF ELIGIBLE NON-PROFIT STATUS IS:  

•An IRS letter of tax-exempt status via 501(c)(3)  

OR 

•A copy of organization’s latest receipt from the Department of State Offices of Charities Registration, 

section 172 of the Executive Law  

OR 

•A copy of the Charter issued by the Board of Regents of the State of New York under Section 216 of the  

Education Law  

OR 

•Official authorization as an arm of local government such as submission of a letter on formal stationery  

signed by the appropriate county, city, town or village executive. 



 

 

AND ARE APPLYING AS AN ARTIST/COLLECTIVE/COMMUNITY PARTNERSHIP YOU MUST SUBMIT, AS 

EMAIL ATTACHMENTS, the following:  

 

1 application (NOTE: application must be signed and the signature/certification page must be scanned 

and included as attachment.) KEEP AN ADDITIONAL COPY FOR YOUR RECORDS.  

1 budget sheet. 

1 copy of brief resumes/bios of principal administrator(s) and artistic personnel involved in project.  

1 copy of at least 1 letter of recommendation from a local individual or organization who has a  

professional relationship with the applicant (required for first time applicants only).  

1 copy of each letter of commitment between applicant and community partner (nonprofit)  

outlining the scope of the partnership and each partner’s contribution toward the project (sample 

partnership letter available online).  

1 copy of Proof or Columbia, Greene or Schoharie County residency (i.e.: tax document, utility bill,  

etc.).  

 

PLEASE NOTE APPLICATION DEADLINES.  SUBMIT ELECTRONIC APPLICATIONS AND ATTACHMENTS TO: 

_____________________________________________________________ 

 

IF YOU ARE APPLYING VIA USPS:  

 

AND ARE APPLYING AS A NONPROFIT YOU MUST SUBMIT: 

10 signed copies of your application (original and 9 copies). KEEP AN ADDITIONAL COPY FOR YOUR  

RECORDS.  

10 copies of brief resumes/bios of principal administrator(s) and artistic personnel involved in project.  

1 copy of List of Board of Directors and Staff. 

1 copy of Proof of eligible nonprofit status.  (WAIVED FOR ORGANIZATIONS WHO APPLIED IN 2013, 

2014.)   

ALL OTHER APPLICANTS MUST PROVIDE ONE OF THE FOLLOWING:  

•An IRS letter of tax-exempt status via 501(c)(3)  

OR  

•A copy of organization’s latest receipt from the Department of State Offices of Charities Registration, 

section 172 of the Executive Law  

OR 

•A copy of the Charter issued by the Board of Regents of the State of New York under Section 216 of the  

Education Law  

OR 

•Official authorization as an arm of local government such as submission of a letter on formal stationery  

signed by the appropriate county, city, town or village executive.  

 

IF YOU ARE APPLYING AS AN ARTIST/COLLECTIVE/COMMUNITY PARTNERSHIP YOU MUST SUBMIT:  

10 signed copies of your application (original and 9 copies).  



10 copies of brief resumes/bios of principal administrator(s) and artistic personnel involved in project.  

10 copies at least 1 letter of recommendation from a local individual or organization who has a  

professional relationship with the applicant (required for first time applicants only). 

10 copies of each letter of commitment between applicant and community partner (nonprofit) outlining 

the scope of the partnership and each partner’s contribution toward the project (see guidelines for 

sample partnership letter).  

1 copy of Proof or Columbia, Greene or Schoharie County residency (i.e.: tax document, utility bill,  

etc.).  

 

ALL USPS APPLICANTS:  

Each packet should contain the material referenced above (specific to your type of application) as 

requested below:   

 

ASSEMBLE TEN PACKETS AS FOLLOWS:  

Information requested on pages X (nonprofit or partnership application). 

Budget sheet (nonprofit or partnership application). 

Artistic /administrative resumes or bios (nonprofit or partnership application).  

Letter of confirmation from the performance project facility if different from the nonprofit or 

community partner (nonprofit or partnership application).  

Letter(s) of professional recommendation (partnership application only).  

Letter(s) of agreement (partnership application only).  

 

ADDITIONAL MATERIALS (ONE COPY/SAMPLE, where eligible):  

1 copy proof of nonprofit status or county residency (nonprofit or partnership application). 

1 copy board/staff list (nonprofit application only).  

 

Staple in the upper left hand corner.  

 

Please DO NOT includes other information, fancy covers, etc. in these packets.  

 

ALL APPLICANTS: 

 

SUBMITTING WORK SAMPLES- electronically or via USPS, please indicate that samples are included with 

application and method by which they were sent. 

 

1 CD or DVD cued for no more than 3 minutes of viewing.  

1 Writing sample (3-5 pages) with the option of audio cued for 1-3 minutes of a recorded reading of  

work (for literature projects).  

1 Visual art sample (a maximum of 8 photographs, jpgs or color computer scans).  

1 self-addressed envelope with sufficient postage ONLY if you desire the return of your support  

materials.  

 

 

 


