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Arts Education 
Project Year 2016-2017
About the Program: The New York State Council on the Arts (NYSCA) has invited Greene County Council on the Arts to administer Arts Education Grants in Columbia, Greene and Schoharie Counties as part of its Decentralization grants program. NYSCA’s Decentralization grant program is a statewide effort providing local support for widespread participation in community arts and arts in education initiatives, supporting partnerships between teaching artists or cultural organizations and schools that focus on the exploration of art and the artistic process in all disciplines. This program is also sponsored by your local Stewart’s Shop. 

Arts Education Program Expanded!
In-School, After School, and Community Based Learning for Youth and Elders
Awards Range $450- $3,000
The applicant of record for this program must be an individual teaching artist, collective, or a Non-Profit organization.  Artists from outside the county may use a local nonprofit partner in the project county to apply. Funding decisions are based on the criteria and funding priorities as they are outlined in these application materials. Schools may NOT apply directly for Arts Education funding.
Application Deadline: Saturday, October 8th 2016 @ 5PM
APPLICATION SEMINARS

NEW applicants must attend a seminar. We also strongly suggest RETURNING applicants attend to increase chances of a competitive proposal and keep current with new guidelines.
For Updates and Additional Application Workshops, visit: www.greenearts.org
	Month
	DATE
	Week Day
	TIME
	LOCATION

	July
	7-19
	Tuesday
	6:30-7:30
	Middleburgh Public Library- 323 Main Street

	July
	7-20
	Wednesday
	2-3:30
	Athens Cultural Center- 24 Second Street

	August
	8-6
	Saturday
	11-12
	Community Library- 110 Union Street, Cobleskill

	August
	8-13
	Saturday
	10-11:30
	Greenville Public Library- Rte 32

	August
	8-17
	Wednesday
	3:30-5
	Heermance Public Library- 1 Ely Street, Coxsackie

	August
	8-19
	Friday
	6-8
	Artist & Friends Potluck Dinner- Presentation @ 1st Presbyterian Church 369 Warren St. Hudson

	September
	9-10
	Saturday
	10-11:30
	Greene County Council on the Arts- Upstairs 

	September
	9-10
	Saturday
	2-4
	Art School of Columbia County – 1198 Route 21C, Ghent

	September
	9-14
	Wednesday
	6:30-7:30
	Sharon Springs Library- 129 Main Street

	September
	9-14
	Wednesday
	2-4
	Hudson Area Library- 400 State Street, Hudson


General Eligibility Criteria:
· Columbia, Greene or Schoharie based artists, non-profit organizations, or unincorporated entities may apply. Schools may not directly apply for funding.

· Minimum of FIVE sequential, skill based learning sessions incorporating one or more art forms, with the same core group of students/participants. 
· In-depth, age and skills appropriate learning opportunities.

· Hands-on, participatory creation and/or learning that may culminate into exhibitions, productions or demonstrations.

· Funds should primarily be directed toward artist fees, but may include scholarship support, administrative support and cost of materials.

· Stated learning goals, methodologies and outcomes.

· Applicants must have a means of programmatic evaluation.

· Artists must be over the age of 18.
This program does not fund:

· Projects involving home schools, private or parochial schools.

· Stand-alone assembly programs, single performances, or one-time visits to cultural institutions.
· Programs for which selected k-12 students are taken out of regular classes or are self-selected for participation.
· College-level courses, contests, or student performing groups.
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· Projects must take place during regular school hours.
· Activities and outcomes are collaboratively planned, designed, taught, and evaluated by the participating artist(s) and teacher(s).
· Projects must address the New York State Learning Standards for the arts and, when possible non-arts subjects.
· Projects must not appear to replace the role of certified K-12 School Teachers.

· LETTER of COMMITMENT: Letter of Commitment from School partner(s) to the arts organization or artist, signed by Principle, on letterhead. Letter must outline the School’s support of the project (monetarily and otherwise) and include anticipated roles and responsibilities for each partner involved. See samples online.
After School and Community Based Learning Additional Criteria:

· Cultural organizations must provide evidence of locally registered non-profit status.

· Cultural organizations currently receiving direct NYSCA Arts Education funding are ineligible for an Arts Education Partnership grant in the same year.
· LETTER of COMMITMENT: Letter of Commitment from Community, non- profit partner(s) to the arts organization or artist, signed by Director or Principle on letterhead. Letter must outline the organizations support of the project (monetarily or otherwise) and include anticipated roles and responsibilities for each partner involved. See samples online.

Review Criteria:
· Quality of expertise and appropriateness of artists.
· Clarity and appropriateness of the shared educational and artistic goals and expected participant outcomes in relation to proposed project activities and ages served.

· Degree to which the project will support New York State Learning Standards (if applicable) and strengthen learning in arts and (if applicable) non-art subjects.

· Degree to which the timeline will allow for reflection, further investigation, and fine tuning between sessions.

· Degree to which teachers will participate in the project planning & implementation.

· Clarity, appropriateness and feasibility of evaluation plans.

· Thoroughness of proposed budget.
BUDGET GUIDE

Use the provided Budget Sheet (in a separate WORD document) to outline and organize your project’s expenses (see sample below). Round off all numbers to the nearest dollar.

Enter all expenses directly related to your proposed project.

Applicants must show that for every dollar they request from the Arts Education Partnership, they will secure an amount (combination of cash and in kind resources) equal to 25% or more of the total project expenses. (DEC funds cannot account for any more than 75% of the total expenses).  Budget should include costs for appropriate project evaluation and documentation. Project budgets must demonstrate additional sources of revenue. Contributions can be from a cultural organization, PTA/PTO, BOCES or other supportive individual or group.

Recommended minimum artist rates: $250 per school day or $40 per hour.

INCOME:  Include any revenue or potential revenue that will be applied to this project.

EXPENSES: Include all expenses directly related to this project

· Artistic:  Include a fee for your time.

· Outside Professional Fees/Services:  Include payments and fees to consultants.

· Materials: List all related expenses for materials to create this project.

· Space Rental:  Office, rehearsal, theater, gallery, etc.

· Travel:  Enter all costs for project related travel including toll charges, mileage allowances on personal vehicles, hotel and other lodging expenses, food, taxis, gratuities, per diem payments, car rental costs, etc.

· Promotion/Marketing/Advertising (if applicable):  Include all costs for marketing, publicity and promotion specifically identified with the project.  Include costs of newspaper, radio and television ads, printing and mailing of brochures, flyers, and posters.  Itemize each category separately.

· Remaining Operating:  Include all expenses not entered in other categories, such as electricity, telephone, postage, office and art supplies, sets, props, equipment rental, insurance fees, etc.  Itemize each category separately.

Please note the below Budget is only a guide.
	ARTS EDUCATION BUDGET SHEET

	
	PROJECT TITLE:     SAMPLE

	
	PROJECT REQUIREMENTS
	TOTAL COST
	IN-KIND INCOME
	School
	GRANT    
	SOURCE / EXPLANATION

	1
	Substitute Teachers
	80
	
	80
	
	1 Sub @ $80. 

	2
	Buses
	300
	
	300
	
	1 bus trip to visit:__________________


	3
	Teacher Preparation Time
	100
	
	100
	
	Lesson Plan development

	4
	Artist Admin
	120
	
	
	120
	Preparation and Project Development

	5
	Teaching Artist Fees
	1100
	
	
	1100
	5 Contact Sessions @ $_____ daily

	6
	Materials
	150
	
	
	
	Misc. Items:_________________

	7
	Travel
	90
	
	
	90
	30 miles x 6 days @ .50/mile

	8
	Other
	60
	
	60
	
	Reception food and beverage

	
	TOTALS:
	2000
	
	540
	1460
	

	
	GRANT PERCENTAGE IS:
	
	
	
	73%
	   Amount funded by grant cannot exceed 75%


Your projected budget may be more or less complex depending on the nature of your project.
You may include IN-Kind donations of materials or value of time if applicable, and/or include a separate column for your Non-Profit partner’s support (if applicable). 
Divide your total grant amount by the total expenses to arrive at your grant percentage

TYPES OF EXPENSE AND INCOME CATEGORIES COMMONLY USED IN 
ARTS EDUCATION PARTNERSHIPS
EXPENSE EXAMPLES:

· Teaching artist fees: planning, professional development, class time.

· Travel reimbursement for teaching artist.

· Administrative personnel at the cultural organization.

· Substitute teachers to cover time when teachers are at planning and professional development meetings.

· Payments to teachers for after school work or planning time.

· Materials and supplies.

· Buses for field trips.
INCOME EXAMPLES:

· School district funds used toward the teachers’ professional development for the partnership.

· School district bus funds that can be used for the partnership.
· School district substitute teacher funds that can be used to release teachers from the classroom for planning time and/or professional development.

· School district Titled funds that could be put toward the partnership to serve eligible students.

· School district funds used to purchase materials or equipment to support the project.

· Parent-teacher organization funds or fundraising events.

· Educational foundation funds that may be available to teachers (school district).

· Local businesses solicited to contribute or classroom fundraising events.

· Contributed funds from the cultural organization or Community Foundations.
IN-KIND:
· Any donated contributions of time, supplies, equipment and/or space from the school, artist, volunteers or community members.
APPLYING ELECTRONICALLY:
Submit your entire application as a SINGLE PDF attachment with the subject line “Arts Education Request 16-17”- Do not submit multiple attachments, you can use PDFMERGE.com or other tools to combine your documents and photos.

APPLYING VIA HARDCOPY:

Submit only ONE (1) copy of your complete application with supporting documents. Do not use staples to attach any part of the applications (USE paperclips). Do not submit double sided documents. Use ONLY regular copy paper, no heavier weights.  

Applications must be postmarked by 10-8-16
	Greene & Columbia Counties
	Schoharie County

	Sara Pruiksma-Rizzo
	Renee Nied

	sara@greenearts.org
	schoharieartsgrants@gmail.com

	(518) 943-3400
	(518) 788-7265

	· Hand Delivery 
	No Hand Delivery

	Greene County Council on the Arts

ATTN: Sara Pruiksma-Rizzo

398 Main Street PO BOX 463

Catskill, NY 12414


	Grant Coordinator

PO BOX 555

Cobleskill, NY 12043





APPEALS PROCESS

In the event your program is not funded, or funded partially, the below guidelines are set in place to ensure a fair and equal opportunity to all applicants. 

Applicants should first consult with the Grant Coordinator to review the considerations that went into the panel decision. If, after consultation, the applicant wishes to pursue an appeal, the applicant must do so in writing with all material supporting the appeal, to Kay Stamer Executive Director of Greene County Council on the Arts. The Executive Director must receive the written appeal within fifteen (15) calendar days from the issue date of the denial letter. The applicant will receive a written response and the appeal will be assigned to a different panel who will meet to examine the grounds for the appeal. The new panel will provide a recommendation to the Council’s Board of Directors for final approval.

THE ONLY GROUNDS FOR AN APPEAL ARE:

1. Non-presentation of application information by staff or panelist.

2. Misrepresentation of application information by staff or panelist.

3. Improper procedure by staff or panelist.

NOTE: DISSATISFACTION WITH THE AMOUNT OF SUPPORT OR A RECOMMENDATION OF “NO FUNDING” CANNOT BE USED AS THE BASIS FOR AN APPEAL.

Failure to meet any deadlines in the appeals process results in the loss of the right to appeal.

Application Checklist:

· One Application.

· Title page with contact information of applicant, and School/Organization representative. 

· Budget (form provided by GCCA).

(You may include a brief budget narrative if needed).
· Resumes of relevant artists and professionals that show evidence of artistic and teaching qualifications. (5 page max.)

· Letter of Commitment from partner(s) (School or Non-Profit Organization) to the arts organization or artist, signed by Principle or Director, on letterhead. Letter must outline the organizations support of the project (monetarily and otherwise) and include anticipated roles and responsibilities for each partner involved. 

· Support Materials: (Recommended).
· Video, Sound, Readings: Max of 3 minutes.

Electronic Submissions: May be submitted as an MP3 file or up to three links.
Hardcopy Submissions: Submit via CD or DVD.

· Writing: Max of 2 pages, 12 point font. 

Electronic Submissions: Sample must be scanned as part of your SINGLE PDF attachment.


Hardcopy Submissions: Submit up to 2 pages printed on regular copy paper.

· Visual Arts: Max of 10 images.


Electronic Submissions: Images must be scanned as part of your SINGLE PDF attachment.


       Hardcopy Submissions: Submit up to 10 images printed on regular copy paper.

Cultural organization applicants (if applicable)

□ Proof of not-for-profit status:

□ U.S Internal Revenue Service 501(c)3

□ NYS Not for Profit Corporation (Charter from Board of Regents S.206).

□ NYS Charities Registration (Article 7A)

□ Certificate of Incorporation under S.402 of the NYS Not-for-Profit Law.

        □ Unit of Local Government


□ List of Board of Directors – include names, phone numbers and officer designations.
Looking Ahead

The following is required of funded applicants:
· Promotion & Credit – Artist(s) or cultural organization must document and publicize the project activities in and out of school crediting GCCA and the New York State Council on the Arts and other funders (listed on the front page of these guidelines and on your contracts). 

· Scheduling - Applicants must notify GCCA of any scheduling changes to facilitate auditing by staff or panelists.
· Final Report – Teaching Artists & Schools or Organizations must complete separate final evaluations on a form provided by GCCA, and submitted no later than 30 days after project completion. 
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